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ITIPABUJIA OBMEHA JEJOBBIMH ITOJAPKAMMU
H 3HAKAMM JIEJIOBOI'O TOCTENNPHUMCTBA
B Myﬂnuunam.uom ABTOHOMHOM JOLNIKOJILHOM oGpazonaTe,ubnom yqpemeuun
geTckom caxy Ne 364

1. O6mue nonoxenns

I.1. TlpaBnna obMena j1e0BBIMH TOJAPKAMH M 3HAKaMH JETIOBOIO MOCTENPHHMCTBA B MAJIOV
nerckoMm cany Ne 364 (manee — Yupexnmenue) (naiee —IlpaBuia) paspaGoTaHbl B COOTBETCTBHH ¢
nonoxenusMa Koncrurynuu Poccuiickoit @enepauun, ®enepansioro 3akona ot 25.12.2008 Ne 273-
®3 O npoTHBOACHCTBMH KODPPYHNLMH» ¥ TNPHHATHIMM B COOTBETCTBHH ¢ HHMH  WHBIMH
3aKOHOAATEIbHBIMH H JIOKAILHBIMH AKTAMH.

1.2. TlpaBuna ONpeieNsioT eAuHbIE IS BCeX pabOTHHKOB YUPekKIEHUs TPeGOBAHUS K JapEHHIO
¥ NPUHSTHIO JAENOBBIX [10JIaPKOB.

1.3. Yupexaenne NOMIEPKHBAET KOPIOPATHBHYIO KYIBTYPY, B KOTOPOH [ENOBBIE TOJAPKH,
KOPrOpaTHBHOE TOCTENIPHUMCTBO H TPEJCTABHTEILCKHE MEPOTPHATHSA PACCMATPHBAIOTCA TONMLKO KaK
MHCTDYMEHT U1 YCTAQHOBJEHMS K IOJUIEPXKAHMA JE/NOBBIX OTHOIIGHHH KM Kak IposABIEHHE
OOIIENPHHATON BEKIHBOCTH B XO/I€ JAEATENBHOCTH YUpPEKIAEHHS.

1.4. Yupesknenne HCXOJUT U3 TOTO, YTO JOJTOBPEMEHHBIE JETOBEIC OTHOIIEHHS OCHOBBIBAIOTCH
Ha JIOBEPHH H B3aUMHOM YyBaKeHHHM. OTHONIEHHS, NPH KOTOPBIX HAPYINAETCS 3aKOH M IIPHHITWITHI
JETOBOH JTHKH, BPEJSAT PENyTalHH YUPEKICHHSA W YECTHOMY MMEHH ero pabOTHMKOB, H HE MOTYT
obecre4nuTs YCTOHYMBOE JI0ITOBPEMEHHOE pasBUTHE YupeskaeHus. Takoro poja OTHONIEHHS HE MOTYT
OBITH IpHEMIIEMBI B NPAKTHKE paboTEl YupekaeHus.

1.5. leiicteue TpaBus pacnpocTpaHseTcs Ha BeeX pabOTHHKOB YUpexkieHHs, BHE 3aBHCHMOCTH
OT YPOBHSA 3aHUMAEMOH JOJDKHOCTH.

1.6. Jlannsie IIpaBuna nmpecnenyeT cleayIomne Leu:

- obecnieyeHHe €AHHOOOPA3HOrO IOHWMAHHMA POMHM H MECTAa MENOBBLIX MOJApKOB, AENIOBOTO
rOCTENPUHMCTBA, TIPEACTABUTENLCKHX MEPOIIPHATHH B IETOBOM NPaKTHKE YYpexaCHHS;

- OCYLIECTBICHHE  YIIPABICHYECKOH M XO3MHCTBEHHOH  JEATENLHOCTH  YUpEeKIEHHS
MCKIIIOYMTENBHO HA OCHOBE HANICXKAIMX HOPM M NPAaBMII JENOBOTO IOBENEHHs, GasuMpylomuxcs Ha
NPHHLMIAX Ka4yeCTBA MPEHOCTaBIEHHsA YCIYIr, 3alldThl KOHKYPCHIMH, HEJONYLIeHMs KOH(IHKTa
MHTEPECOB,;

- ONpEJICICHHE E€IMHBIX U BceX paboTHukoB YupexaeHus TpeboBaHMil K JapeHuIo H
NPHHATHIO JEOBLIX MOJApKOB, K OPraHH3alliyi H YYaCTHIO B IPEACTABHTENECKIX MEPONIPUATHSX;

- MEHHMHM3HPOBAHHE PHCKOB, CBA3aHHBIX C BO3MOXHBIM 370ynoTpebrenuem B obliacTu
MOMapKOB, IpeACTaBHTENbCKHX Meponpustuii. HauGonee cephe3sHBIMM M3 TAKMX PHCKOB SBISIOTCH
ONAacCHOCTh MOJKYN4 M B3STOYHMYECTBO, HECIPABEAIMBOCTL I10 OTHOLIEHHIO K KOHTpareHTam,
NPOTEKIHOHU3M BHYTPH Y UPEKIEHHUS.

2. TpeboBanus, npeabsaB/asieMble K JeI0BBIM OJAPKAM H 3HAKAM /I€JIOBOI0 FOCTENPHUMCTBA
2.1. PaborHuku VYvypexgieHds MOryT IoONy4arb JIENOBBIE MOJAApKH, 3HAKH JEI0BOTO
rOCTENPHUMCTBA TOJNBLKO Ha OQUIMANBHBEIX MEPONpPHSITHAX, IIPH YCIOBHH, 4TO 3TO HE INPOTHBOPEYHT
TpeboBaHUAM aHTHKOPPYILMOHHOr0 3aKOHOAATENLCTBA H HacToAMM [IpaBuiam.
2.2. Ilojapky M yCIIyrd, IPHHUMAEMbIC HIIH NPEJOCTaBIdEMble YUPEAGICHHEM, HIEPeialoTcs H
IPHHHUMAKOTCS TOJBKO OT MMEHM YUpeXKICHHS B IEIOM, a HE KaK IOJapOK MM Mepejada ero OT
OTJIeJIbHOrO paboTHHKA.
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2.3. JlenoBele MOAPKH, KOTOPhIe paOOTHUKU OT UMEHHU Y UPEXJACHUS MOTYT IIepeaBaTh APYyrum
JULIIAM WIM TPUHUMATh OT JAPYIMX JIMI[ B CBA3M CO CBOEH TPYNOBOM JAEATENBHOCTBIO, a TaKXkKe
NPEJCTaBUTEIIbCKUE PACXOABl HA JIEIOBOE TOCTEIMPUHUMCTBO JOJKHBI COOTBETCTBOBATH CIEAYIOLINM
KPUTEPUSIM:

- OBITH MPSIMO CBSI3aHBI C YCTAaBHBIMU LESIMH JESITEIBHOCTH Y UPEXKICHHS, JTUOO0 C TaMATHBIMU
JaTaMy, 100uIesMH, OOLEHAlMOHATIbHBIMU [IPA3IHUKAMU, HHBIMU COOBITHSMU;

- OBITH pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SBJISTHCS MPEAMETAMH POCKOIIIN;

- HE IPEACTaBIATh COOOH CKpHITOE BO3HArpaXKAECHUE 3a yCIyry, ACHCTBUE WM Oe3leicTBHE,
MOMYCTUTENILCTBO MM TMOKPOBUTEIBCTBO, MNPEAOCTABICHHE IPaB MM MPUHATHE OIpPEIeICHHBIX
peLeHHi, 1100 MOMBITKY 0Ka3aTh BIMSHUE HA MOIydaTellsd ¢ MHOM HE3aKOHHOW WIIM HE3TUYHOU LIEJIBIO;

- HE CO3/aBaTh IS MOJydaTesis 00s3aTeNbCTBA, CBSI3aHHbIE C €r0 CIY)KEOHBIM TOJO0KECHUE HITU
HCIIOTHEHUEM CITYKEOHBIX (JIOJDKHOCTHBIX ) 00513aHHOCTEH;

- HE CO3/1aBaTh PEIMYTAlMOHHOTO PUCKA I JEIOBOTO MMHUKA YUPEeKACHUS, PAOOTHUKOB U
UHBIX JIMII B CIlydyae pacKpbelTus MH(GOPMAMM O COBEPIICHHBIX IOJapKaX | MOHECEHHBIX
MPEJCTaBUTEIBCKUX PACX0/1ax;

- HE NPOTUBOPEYUTh NPUHIMIIAM U TPeOOBaHUAM AHTHKOPPYNLHUOHHOIO 3aKOHOJATENIbCTBA
Poccuiickoit @enepanun, [lonoxenno 00 aHTUKOPPYNIIMOHHONW NOJUTUKU B YupexiaeHuu, Konekcy
TUKH U CIIy)KEOHOTO IOBEAEHUS PAaOOTHUKOB YUPEKIEHHUS U OOILEHNPUHATHIM HOpMaM MOpaId U
HPaBCTBEHHOCTH.

2.4. JlenoBble MOJApPKH, B TOM 4YMCJIE B BHUJE OKa3aHMs YCIYr, 3HAaKOB 0COOOr0 BHUMAaHUS U
y4acTHsl B Pa3BIIEKATENIbHBIX M AHAJOTHYHBIX MEPONPHUATHSAX HE JOJDKHBI CTaBHTH HMPUHHMAIOILYIO
CTOPOHY B 3aBUCHMOE IIOJIOKEHHE, IPUBOJIUTH K BOSHUKHOBEHMIO KAKHMX-JIMOO BCTPEUHBIX
00513aTENbCTB CO CTOPOHBI TMOJIydaTessl WM OKa3blBaTh BIHMSHWE HAa OOBEKTHBHOCTH €r0 JEJIOBBIX
CYXXJIEHHUH U pelIeHui.

2.5. CTOMMOCTP ¥ TEPHOANYHOCTH JAPEHUS U MOJYYCHHS JENOBBIX MOJAPKOB W/HIM Y4acTHs B
IPEJCTaBUTEIIBCKUX MEPONPUATHSIX OJHOTO U TOTO K€ TPETHEro JIUIA JOJKHBI ONPEAEIATHCS AEI0BOM
HEOOXOUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B kauecTBe NOJApKOB PAOOTHUKU YUpPEXKICHHS AOIDKHBI CTPEMUTBHCS HCIOJIb30BAaTh B
MaKCHUMAaJIbHO JIOIMYCTHMOM KOJHMYECTBE CIy4aeB CYBEHUPBI, MPEAMETHl W W3JACIHs, HMEIOIIHe
CHUMBOJIMKY Y Upex/IeHusl.

2.7. Tlogapku W yCcIyrd HE JOJDKHBI CTaBUTh TOJ COMHEHHE UMUK HITH JICJOBYIO PEITyTaIHio
VYupexxaeHus win ero paboTHUKOB.

3. IlpaBa u 00A3aHHOCTH PAa0OTHUKOB Y4pe:KaeHUsI IPH 00MeHe 1e10BbIMHU NOJAPKAMHU U

3HAKAMH /1eJI0BOT0 IrOCTeNPUMMCTBA

3.1. PaGOTHUKH, MPECTaBIssI UHTEPEChl YUPEKICHUS WIN AEUCTBYS OT €ro MMEHHM, JOJIKHBI
CO6J'IIOZ[aTI> rpaHvibl JOMYCTUMOI'O MOBCACHUSA IIPU oOmMmeHe ACJIOBBIMHU TMMOJAapKaMKU MW IIPOSABJICHUHN
JIEJIOBOTO TOCTEIIPUUMCTBA.

3.2. PaboTHuKN YUpekIeHHs BIpaBe IApUTh TPETbUM JIUIIAM M TOJIy4YaTh OT HHUX JEJIOBBIE
IIOJIapKH, OPraHMU30BbIBATh M y4acTBOBATH B IPEACTABUTEIBCKUX MEPONPUATHUSAX, €CIU 3TO 3aKOHHO,
OTUYHO U ACTTACTCA UCKIIIOYUTCIBHO B JCJIOBBIX HEIAX, ONPCACICHHBIX HACTOAININUMHA HpaBI/IHaMI/I.

3.3. [Ipu m100BIX COMHEHHUSAX B MPAaBOMEPHOCTH WM ATUYHOCTH CBOMX JEHCTBUN paOOTHUKU
VYupexaeHns 00s13aHbI IIOCTaBUTh B HU3BECTHOCTH PYKOBOIUTEIS VYupexaenus
U IPOKOHCYJIBTUPOBATBHCS C HUM, IIPEKIE YEM JAapUTh WIN NOJy4yaTh MOAAPKH, y4aCTBOBATh B TEX WIN
HHBIX MPEACTABUTCIILCKUX MCPOIIPUATHAX.

3.4. Ilpu mony4yeHUu [EeIOBOro MOJapKa WM 3HAKOB JEJIOBOIO TOCTENPUUMCTBA PaOOTHUKU
quem)leHm{ 00s3aHbI MNPUHHUMATh MCPBI IO HEAOMMYIICHUIO BO3MOXHOCTH BO3HUKHOBCHUA KOH(i)J'H/IKTa
UHTEPECOB.

3.5. PaboTHrkn YupexaeHHs HE BIIPaBE HCIOJIB30BaTh CIY)KEOHOE TIOJOKEHUE B JIMYHBIX
LEJISIX, BKIIIOYAs MCIOJIb30BAHUE NMYILECTBA Y UPEXKIEHUS, B TOM YHUCIIE:

- IJIA TIOJIYUCHUSA MOJAPKOB, BO3HATIPAXIACHUA W MHBIX BBITOJ IJIA ce0st IMYHO U APYyTrux Jdil B
OOMEH Ha OKa3zaHHe YUpexXJIeHHEeM KaKuX-TMO0O YCIyr, OCYLIECTBICHHs JMOO HEOCYIIeCTBICHUS
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OTIpEeICTICHHBIX JIEHCTBUH, mepenadr WH(OOPMAIMK, COCTABIISIIOMICH CIYKEOHYI0, KOMMEPUYECKYIO HITU
HMHYIO OXPaHsSIEMYI0 3aKOHOM TalHY;

- JUISL TIOJYYCHHS TOJAPKOB, BO3HATPAXJACHHUS W WHBIX BBITOJA JUIS JIMYHO W JPYTUX JIMI[ B
mpouecce BeACHUs AeN YUpexkIeHHUs, B TOM YHclie, KaK 0, TaK U IMOCJe MPOBEACHHS TIEPEroBOPOB O
3aKJII0OYEHUH TPAXKIAHCKO-TIPABOBBIX JJOTOBOPOB U UHBIX CJIETIOK.

3.6. PaGoTtHrKam YupexaeHus: He peKOMEHAYETCs MPUHUMATh WK NIepeJapyuBaTh MoAapKu J100
YCIYTd B JIIOOOM BHJI€ OT TPEThUX JIMII B KadyecTBe OJaroJapHOCTHU 3a COBEPIICHHYIO YCIYTYy WU
AHHBIA COBET.

3.7. He pomyckaeTcs mepenaBath M NPUHUMATH TMOJAPKH OT YUPEKACHHS, €ro pabOTHUKOB U
Mpe/ICTaBUTENIC B BHJIE JCHEKHBIX CPEICTB, KaK HAJIMYHBIX, TaK M OC3HATUYHBIX, HE3aBHUCHMO OT
BaJIIOTHI,  TAKKE B (DOpPME aKIIHii, OMIIMOHOB MJIM HHBIX JTUKBHUIHBIX [ICHHBIX OyMar.

3.8. PaboTtHuku YupexaeHus JODKHBI OKa3bIBaThCS OT MPEIONKEHHM, MOIyuYeHUs MOJapKOB,
OIIATHI UX PACXOJOB U T.II., KOT/IA MOJAOOHBIE IEHCTBUS MOTYT MOBJIHATH WM CO3JaTh BICUATICHUE O
BJIUSTHUM Ha MCXOJI CJETKHU, pe3yJIbTaT MPOBEACHUS TOPTOB, HA IPUHUMAEeMble YUPEKICHUEM PELICHUs
U T.J.

3.9. PaGotHuku VYupexaeHus HE MNpUeMiItoT Koppynuuu. l[lomapku He J0JDKHBI OBITh
WCIIOJIL30BAHBI JIJIS TAYH/TIOTYICHHSI B3ATOK WJIA KOPPYIIIIMH B JTFOOBIX €€ MPOSBICHUSX.

3.10. PabotHuk VYupexxaeHus He BIOpaBe Mpeajaratb TPETbUM JIMIAM WIM NPUHUMATH OT
TaKOBBIX TOJIAPKOB, BBHIIUIATHI, KOMIIEHCAIIMU U T.I. cTOUMOCTHIO cBbilie 3000 (Tpex Toicsu) pyOseit
WIM HE COBMECTHMBbIC C 3aKOHHOW MPaKTUKOHM 1enoBbIX oTHowieHWi. Ecnu paboTHHKY YupexaeHus
npeaiaraloTcs MoJ00HbIe MOJApKH WIM JEHbIM, OH O0s3aH HEMEIJIEHHO COOOLUTh 00 3TOM
PYKOBOIUTEINO Y UPEKACHHUS.

3.11. PaGoTtHrK VYUpekIeHUS KOTOPOMY TIPH BBINOJHEHUU JOJDKHOCTHBIX OOsI3aHHOCTEH
MpeyiaraloTcs NoJapKu WM WHOE BO3HArpa)<JIeHHE Kak B MPSAMOM, TaK U B KOCBEHHOM BUJE, KOTOPbIE
CIIOCOOHBI TIOBIIMATH HA MOJATOTABIUBAEMbIC W/WIU TPUHUMAEMbIC UM PEIICHUS WU OKa3aTh BIIMSHHC
Ha ero JaeicTBue/0e3aeiicTBre, JOKEH:

- OTKa3aTbCs OT HHUX ¥ HEMEUICHHO YBEIOMHUTH PYKOBOIUTENS YUpexaeHus o ¢akre
MIpeIIOKEHUS ToJapka (BO3HArPaXACHU);

- 0 BO3MOYKHOCTH MCKJIIOYUTH JAIbHEHIIINE KOHTAKTHI C JIMIIOM, MPEUIOKUBIINM MOJIAPOK WITH
BO3HArpa)<JICHHUE, €CIIU TOJIBKO ATO HE CBSI3aHO CO CIY>KeOHON HE0OXOTUMOCTHIO;

- B clly4ae, €Cii T0IapOK MJTM BO3HATPAXKICHUE HE MPEACTABISETCS BOSMOXKHBIM OTKJIOHUTH WU
BO3BPATHUTh, MIEPEIaTh €r0 C COOTBETCTBYIOIICH CITyKEOHOM 3aMMCKOM ISl IPUHATHS COOTBETCTBYIOIINUX
Mep PYKOBOIUTENIO YUPEKIEHUS W MPOJOJDKUTH PabOTy B YCTAHOBIEHHOM B YUPEXKIECHUU TOPSIIKE
HaJ] BOIIPOCOM, ¢ KOTOPBIM OBLI CBSI3aH MOJIaPOK UM BO3HATPaXKICHUE.

3.12. B cinyyac BO3HUKHOBEHHS KOH(IMKTa WHTEPECOB WM BO3MOXXHOCTH BO3HUKHOBCHUS
KOH(IMKTAa MHTEPECOB MPH IMOJYYCHHUU JENIOBOTO IMOJApKa WIM 3HAKOB JEJOBOTO TOCTENPUHUMCTBA
paboTHUK YupexaeHus 00s3aH B MUCbMEHHOHN (hopMe YBEAOMUTH 00 3TOM OJIHO M3 JOJIKHOCTHBIX JIMIL,
OTBETCTBEHHBIX 3a TMPOTUBOJCHCTBUE KOPPYIILMU, B COOTBETCTBUU C TPOLEAYPOH PACKPBITHS
KOH(JIMKTA WHTEpPecoB, yTBepxaeHHON [lomoxkeHneM o0 KOHGIMKTE HWHTEPECOB, MPUHATHIM B
YupexaeHuu.

3.13. PaboTHUKaM YUpexICHUS 3aIperaeTcs:

- CaMOCTOSITEIbHO TPUHUMATh MPEJIOKEHUS OT OpPraHM3alil WM TPEThUX JIHIl O BPYYECHUU
JITIOBBIX TI0JIAPKOB U 00 OKa3aHWU 3HAKOB JEJIOBOTO TOCTETIPUHUMCTBA;

- IpUHUMATh 0€3 COrJIaCOBaHMS C PYKOBOJIUTENIEM YUpPEXKACHUS JIEIOBbIE TMOJAPKH M 3HAKU
JIEJIOBOTO TOCTETIPUUMCTBA B X0JI€ TIPOBEICHHUS JIETOBBIX TIEPETOBOPOB, TIPH 3aKIIFOUCHUH JOTOBOPOB, a
Tak)Ke B MHBIX CIy4asX, KOTJa MOJ00HbIe AEMCTBUS MOTYT MOBIHSITH WM CO3JaTh BIIEUYaTICHHUE 00 HX
BJIUSTHUY HA IPUHAUMAEMBIC PEIICHHUS,

- IPUHUMATH JETIOBBIC MOAAPKH U 3HAKH JEIIOBOTO TOCTENPUUMCTBA B XOJI€ MIPOBEICHUSI TOPTOB
¥ BO BpPEMSI IIPSMBIX IIEPETOBOPOB MPH 3aKIFOUCHNUU JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TpPeOOBaTh, BHIHYXAATh OPTaHU3AIMHM WJIA TPETHUX JIUI[ JApUTh UM JHOO0 HUX
POJICTBEHHUKAM JICTIOBBIC MOJAPKH W/WUJTM OKA3bIBATh B MX IMOJIb3Y 3HAKH JIEJIOBOTO TOCTETIPUUMCTBA;

- IPUHUMATh MOAAPKH B BUJE HAJIMYHBIX, OC3HAIMYHBIX JCHEKHBIX CPEICTB, IIEHHBIX OyMar,



JParoleHHbIX METAIIJIOB.

3.14. YupexneHrne MOXKeT MPUHATH PEIICHUE 00 y9acTUU B OJIarOTBOPUTEIHHBIX MEPOTIPUITHSIX,
HAaINpaBIICHHBIX HA CO3JAHKE W YIPOUYCHHE UMHDKA YupexaeHus. [Ipu 3ToM 1utan u Or0KeT ydacTusl B
JaHHBIX MEPOTIPHUITUSAX YTBEPIKIAIOTCS PYKOBOJIUTEIIEM Y UpEKICHUSI.

3.15. B cnyuae OCymIECTBICHUS CIOHCOPCKHUX, OJIATOTBOPHUTEIBHBIX TPOTpaMM YUpEKICHUE
JOJDKHO TIPEIIBAPUTENBHO YAOCTOBEPUTHCS, YTO IMPEIOCTaBiIsieMas YUpEeKICHUEM IOMOIL HEe Oyner
WCIOJIb30BaHa B KOPPYIIIMOHHBIX MEJISX UM HHBIM HE3aKOHHBIM ITyTEM.

3.16. [Ipu B3aMMOACUCTBUM C JIMIIAMH, 3aHUMAIOIIUMH JTOJDKHOCTH MYHUIIMITAIBHON CIYXOBI,
ClIeyeT PYKOBOJCTBOBATHCS HOPMAaMU, PETYIHPYIOIIUMUA THYECKHE HOPMBI M TPaBWIA CIIYKEOHOTO
MOBEJICHHUSI MyHUITUTIAILHBIX CITYKAIUX.

3.17. Heucnionnenue Hactosmux [IpaBui MOXET CTaTh OCHOBAaHWEM JJisi IPUMEHEHUS K
pabOTHUKY Mep AMCHUIUIMHAPHOTO, aJMHHHUCTPATHBHOTO, YTOJIOBHOTO M TPa)XJIaHCKO-TIPABOBOTO
XapakTepa B COOTBETCTBHH C ACHCTBYIOIINM 3aKOHOIATEIIHCTBOM.

4. O6nacTh NpUMEHEHHUS
4.1. Hacrosimue IlpaBuna moanexxaT NpUMEHEHHUIO BHE 3aBUCHUMOCTU OT TOrO, KakuM oOpa3oM
NepelaloTCs  JEJOBble IMOJApKW M 3HAKW JIEJIOBOIO TOCTEHNPUHMMCTBA: HANPSIMYIO WIM 4epes3
MOCPETHUKOB.
4.2. Hacrosimue IlpaBuna sBASIOTCS 00S3aTEIbHBIMH JUISI BCEX PAOOTHHKOB YUPEKICHUS B
nepuoJl paboThl B YUpPEkKACHUU.

[Tpunsito Ha O61IeM cobpaHuu pabOTHUKOB
IIpotokomn Ne OT «__ » 20 1.




